
Teacher’s Pet: 
Lesson Planning
Made Easy With OneNote

by: Michelle Steil
Humanities Instructor
Midwestern Career College



OneNote as a Teaching Tool

Short-term lesson planning 

Long-term resource

Quickly Organize and Manage content

Cross-functionality with Microsoft and A/V
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Steps as easy as 1, 2, 3
 

1) Create a notebook

2) Create pages

3) Add content



1) Open OneDrive



Click on the square in the upper left-
hand corner.



Select “New” from drop-down list.



Choose OneNote notebook.



Name the new notebook.



Add Content.

Your new notebook will open up to th 
Your new notebook will open a new 
“section” and a new “page.”

Each section is like a “tab” in a notebook.

Each “page” within the section holds 
content that you add.

Content can be input from Word, Power 
Point, links, video, audio, and more. 

Tags can be added to direct the learning.



http://www.screencast.com/t/UqpSbLJja9By
http://www.screencast.com/t/UqpSbLJja9By
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